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RATIONALE

Employabilily skilis are those personal social behaviors and daily living habits that have been identified by employers and
young eniry-level workers as essentiat for oblaining employment and for success In the work place. These are life skills that
must be taught with the same rigor as basic skills. The development of such skills Is a fife long process, wilh performance being
relative to a child’s ability and age. Parents have the responsibility to teach and expect employability skills from children of all
ages.

GENERAL DIRECTIONS

This criterion-referenced checklist may be used yearly, beginning at the age of 14, to assess child's level of performance in the
twenty-four crilical employabllity skilt areas Identified by Ohio's Employabillly Skills Project. Three descriplors are provided for
each skill. Child performance should be rated using the following scale: 3 = usually, 2 = sometimes, 1= seldom, 0 =
never.

EXAMPLE (for a 14 year old child)
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Scores for each descriptor are added, provided a value that can be recorded on the Child Profile of Employability Skills. When
completed, the profile yields a graphic representation of employability skills performance that will help in planning instruction.
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KEY: 3 = USUALLY, 2 = SOMETIMES, 1=SELDOM, 0 = NEVER

I. SELF HELP SKILLS AGE

A. Demonsirates personal hyglene and

grooming by: L

15§16 17|18 |10 20|21

— meeling parent expeciallon for
cleanliness.

— meeling parenl expeclallon for good
grooming (hair combed, shirl lucked in,
elc.)

— meeling parent expeclation for daily
independent personal hygiene and
grooming.,

T

8. Drosses approprialoly by:

~ choosing and wearing clolhes lhal are
appropriate for the waalhet/aclivity/
soclal cuslom,

— Identifying when clothes should nol be
worn {dirly, lll illing, etc.).

— woaring clothes that are tn good
condition, clean and pressed with daiail
given lo appearance, T

ENEEEEEE

C. Demonslrates mobllily skills by:

— walking or riding in the nelghborhood,
following safely rules.

— golling around the nolghborhood and
when on oulings, public buildings.

— getiing around lhe communily.

INEEEEEE

D. Communicates effectively by:

— domonstraling effectivo listening skllls,
including eye conlacl.

— oxpressing seif, answering and asking
quesilons.

—_—

demonsiraling expected conversallonal
skllls (turn taking, cholce of appropriate
lople, elc.). T

ENNEENEN

ll. GENERAL WORK HABITS

A. Demonstrates awareness of iime by:

- being ready for school on lime.

— belng on time for schaduled famlly/
leisure activilies.

— [lollowing family rules for reporiing
when delayed.

)

B. Slays on task by:

mesting parent expactalions regarding
length of time on task.

compleling a lask without being
distracted,

reluming to task i distracted.

T

AGE

C. Works Independently by: 7

15

16

17

18| 19

20

21

— Ilocating malerials.

— baginning work promplly.

— asking family members/peers
queslions aboul a glven lask at the

appropriate time.
T
Il TASK RELATED SKILLS

A. Cares for work and living area by:

— meeling expeclations for the use

of work materials and belongings.
— localing and relurning work

materials end belongings lo the
proper storage area.

— maintaining and caring for work
and living area. T

ANEEEREE

i

— using proper caullon around stove,

elaclricity, water, stairs, elc.

— uslng tools and maleriels only for

lhelr specified purpose.

— demonstraling corroct safety
procedures In simulatod
emergency silyations.

IV. QUANTITY OF WORK

[

A. Complotes lasks on time by:

— compleling tasks on lime wilh
parent prompis,

— compleling tasks on limeo with-oul
parent prompls,

— working at an acceplable speed
for a given lask,

T

B. Exhibits stamina by:

— finishing age-approprale tasks

without a break.

— maintaining an acceptable level of

speed wilthout liring.

— complelingfiearning new tasks
wilhoul diminishing the level of
performance of former lasks.

T

C. Adaplts fo Increased demands in
workload by:

— rasponding to additlonal 1asks with
parent prompls,

— attempling new lasks wilhout
demonsirating frustration,

— responding To addilional Tasks
without parent prompls.
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KEY: 3 = USUALLY, 2 = SOMETIMES, 1 =SELDOM, O = NEVER

V. QUALITY OF WORK
A. Makes apprapriate cholces and
dacisions by.

— choosing an appropriate solulion when
glven options.

— making age-appropriale decistons
wilhout parent Intervention,

— responding o a problem sltuation with

AGE

14

15

16

17

18

19

20

21

reasongble allernalive solutions.
T m

B. Recognizes and corrects mistakes by:

— checking to see If lask is correct belore
consldering it complete.

— uslng sell-check methods to evaluate
tasks.

— making corrections once an error has
been Identified.

T

VI. RELATIONSHIP TO PARENT/ADULT

A. Accepts consiruclive eriliclsm fram
parenl/adull by:

listening to consiructive criticism
wilhout making Inappropriate gestures
or commenils,

making specified changes based on
conslruclive crilicism.

Ideniifying that changos have been
made and that performance has

improved. T

B. Folows diroclions from parent/aduil by:

correclly compleling tasks following
verbal direclions.

correclly completing lasks following
written directlons

communicating and accepling
consequences for nol following
directions.

T

C. Seeks help when needed by:

Idenlifying whon help Is needed.

asking lor assistance when helip Is
needed.

using requested information to ramedy

the pro .
6 problem T

Vil. RELATIONSHIP TO PEERS

A. Cooporalos with peers by:
— gstting along well wilh others.
— sgeking help from peers.

— direcling peers without being
ovarbearlng.

8. Shows respecl for the rights and
properly of others by:

laking turns.

praperty.

treating borrowed property with
respect,

C. Usos appropriate language and
manners with peers by:

using everyday manners (please
thank you),

using language appropriale lor a
glven situalion.

asking permission to use anolher's

S NmEEEEEE

avolding leasingfridiculing others,

14|15 19|20 21

T

VHI. WORK ATTITUDES

A. Devolops and seeks personal go
by:

goals such as compleling dally
tasks.

explalning planned aclivilios for
after school, weekend or vacalio

goals thal are viable and
conslstent with abllity leval,

B. Shows initiative by:

beginning a lask as soon as
raquested to do so.

beginning a task without prompi)

asking for additional work or
direclions once a lask is
comploled.

C. Accepis socletal values and
rewards by;

acknowledging varlous lypes of
rewards for work well done.

recognizing when good work
has been done.

tesponding approprialely when
praised for doing a good job.

D. Takes pride In working by:

sharing accomplishmenls with
olhers.

siriving for slluations reguiring

Tmprovement and/or expanslon [n

skills,

contributing lo the common
gaod of the family.
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